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List of Account Management Job Aids

Instructions: Scroll down to each job aid in this guide or use the links below to
navigate directly to the job aid.

1. Reaqister for a New NSF Account

2. Migrate Your Existing NSF Account

Reviewer Job Aids

1. Provide Reviewer Profile Information
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Register for a New NSF Account

To submit proposals to NSF and conduct other award-related activities using NSF systems, you must have an NSF ID.
Proposers submitting NSF proposals via Grants.gov must also have an NSF ID. You may only have one NSF ID. This ID is a
unique alphanumeric identifier assigned to users by NSF through the registration process outlined below. The NSF ID is yours
for you to use no matter your affiliation(s) in the future. Follow the step-by-step process to create a new NSF account to be
assigned an NSF ID. A Register for a New NSF Account video tutorial is also available.

Step 1: Confirm you do not have an existing NSF account
» If you forgot your password for an established NSF account,
follow the below steps to reset it:
* Open Research.gov and click “Sign In” located at the

Research.cov [ S nfReaister] Home | contact | Heip | About

ONLINE GRANTS MANA T
FOR THE NSF COMMUNITY

* Input the requested account registration information. (Figure
6)

Important Note: Your primary email address will be
used for NSF account notifications including password
resets. Please make sure you have ongoing access to
this email account (e.g., a Gmail address). It is critical
that you have continued access to this email account,
especially if you were to ever change organizations.

Figure 6

Figure 1
top of the screen. (Figure 1). @ NSF User Sign In
* Click “Sign In Using NSF Credentials.” (Figure 2) Cres s st s o ot e o
. Enter your Primary Email Address or NSF ID and click NSF Credentials Organization Credentials Login.gov Credentials
“Next”. (Figure 3) i ——— [
+ Click “Forgot Password ?” (Figure 4)
* Click “Send me an email” (Figure 5) to have a 0 LoGIN.cov
verification email sent to the registered email address on = e
your account. An email will be sent to you prompting a ewioar? e o oo e i s
password reset. Select on the “Reset Password” link R
within the email and follow the instructions to reset your T
password. Note that your email address can only be
associated with one NSF account (i.e., only one NSF ID S
per person).
» If you do have an existing NSF account and you know your signin o
password, you can edit your account profile information by verlty withyour password
selecting the “My Profile” option located on the top right of sermame
Research.gov homepage after signing in and completing [ Jom.aosgestom J
authentication “
If you do not have an existing NSF account, proceed to Step 2. R
Help & Back to sign in
Figure 3 Figure 4
Step 2: Access the Account Registration page
+  Open Research.gov
» Click “Register” located at the top of the screen. (Figure 1) Get a verification email
Send a verification email to F***t@nsf.gov
by clicking on “Send me an email".
Step 3: Complete the Account Registration page rresll

Account Registration

D).

* Required
Prefix “First Name Middle Namellnitial

© NSF Proposal & Award Policies & Procedures Guide (PAPPG) specifies that each individual

I user of NSF systems should not have more than one NSF 1D (Chapter 1.G.3, NSF

* Last Name suffix

Doe Select Suffix v

Alternate Name(s) (Nickname. Former Narme,€lc)
* Primary Email Address @ For NSF Notifications and Password Recovery

[Tomaoeguestien [
secondary Emat Adaress

ORCID ID ® (16-0igts . 1234-1234-1234-1234) Phone Number

* Confirm Primary Emall Address

Confirm Secondary Email Address

John.coe@test.test

* 1 confirm that | am at east 13 years of age.
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i Register for a New NSF Account (continued)

Account Registration

© NSF Proposal & Award Policies & Procedures Guide (PAPPG) specifies that each individual user of NSF systems should not have more than one NS ID (Chaper | G.3, NSF-
D).

(Continuation of steps to complete the Account Registration
page)

* Required
Prefix “First Name. Middle Namefinitial “ Last Name suffix
Select Prefix v Jonn Doe Select Suffx v

*  If your Primary Email Address domain suffix is “edu”, an
important message and checkbox will display. Check the box to
confirm ongoing access to your “.edu” Primary Email Address
for account management and password resets and to
acknowledge that sign-in to Research.gov may not be possible

‘Atternate Name(s) (icknarme, Formes Name, ic)

* Primary Email Address @ For NSF Notiications and Password Recovery * Confirm Primary Emall Address

john.doe@test test john doe@test test

Secondary Emall Address. Confirm Secondary Email Address.

if access to this “.edu” Primary Email Address is lost.
*  Check the box to confirm that you are at least 13 years of age.
(Figure 7)
* Click “Save & Preview.” (Figure 7)
Figure 7

»  Verify that your account registration information is correct on
the Preview Account Registration screen. (Figure 8)

* If you need to update your account registration information,
select the “Edit” button to return to the previous screen.

*  Check the box to confirm you are not a robot and click
“Submit.” (Figure 8)

*  You will receive an Account Registration Confirmation on the
screen. (Figure 9)

*  Check the primary email account that you just used for two
messages: one containing your new NSF ID and another
containing your temporary password.

Preview Account Registration

Review your information for accuracy!
Name

John Doe

Alternate Name(s)

None Provided

Primary Email Address
john doe@test test
Secondary Email Address
None Provided

ORCID D

None Provided

Phone Number
None Provided

I'm not a robot

Figure 8
Step 4: Set up your password for your new NSF Account Account Registration Confirmation
+ Click “Return to Sign In” (Figure 9) or select “Sign In” on the S
top of Research.gov. (Figure 1) oo e
* Click “Sign In Using NSF Credentials.” (Figure 10)
* Enter your Primary Email Address or NSF ID and click “Next.” Figure 9

(Figure 11)
» Enter your temporary password and click “Verify.” (Figure 12)
» Set a new password for your account and click “Change

A john.doe@tester.com

Your research.gov password

Password.” (Figure 13)
*  Check the primary email account that you used for an email
confirming that your password has been changed.

has expired

Password requirements:
X Atleast 8 characters
X Alowercase letter

X An uppercase letter

X Anumber

& NSF User Sign In

NSF Credentials

« Uses NSF ID or Primary Email address

- Step-by-step verification using your
phone, app, security key or biometrics

= Leam more About Research.gov Sign In

Sign In Using NSF Credentials

New to NSF? Reaister

© Sign n for NSF Staf

Choose a secure method to sign in to your NSF account in Research gov

Organization Credentials

« Directs you to sign in to your organization
« Redirects you back to Research.gov

Opior

Sign In Using Organization Credentials

Don't see your organization? Leam more / Register for
InCommon

Login.gov Credentials

« Directs you to sign in using login.gov.
+ Redirects you back to Research.gov

O LOGIN.GOV

Sign In Using login.gov Credentials.

Sign In

Username

x A symbol

S

X No parts of your username

New password
A john.doe@tester.com
| ®
Verify with your password
Re-enter password
Password

[ john.doe@test.com|

\ ®

°f

Next

Unlock account?

Help &

X Passwords must match

Forgot Password ? Change Password
Need Help 2 &7

Back to sign in
Back

Figure 10

Figure 11 Figure 12 Figure 13
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Register for a New NSF Account (continued)

Step 5: Set up your preferred security method to access . Research.cov s e s s

your account :

*  Once you complete resetting your password, you will be
prompted to set up your security method (i.e., multifactor
authentication method) for accessing your account. Follow the
corresponding prompts to set up your preferred security method.
For more information on setting up your preferred security R S s e R R
method, including guides and video tutorials, go to “About
Research.qov Sign In”.

*  Once you have completed setting up your preferred security
method, you will be redirected to the Research.gov homepage.
(Figure 15)

* You have successfully registered for a new NSF account!

Reviews & Mectings | Awards & Reporting

Fellowships & Opportunities Manage Financials Administration

Manage:
Look Up NSF ID

Step 6: Add a new organization role

* Now that you have an NSF account, you can add organizational
roles to your account profile.

Important Note: Reviewers, GRFP Applicants, GRFP Fellows, Figure 15
and fellowship reference letter writers will not add an

organizational role. GRFP-specific Account Management training

resources including guides and FAQs are available on the GRFP

Account Management page.



https://www.research.gov/research-web/content/aboutacctmgmt
mailto:rgov@nsf.gov
https://www.research.gov/research-web/content/rgovsignin
https://www.research.gov/research-web/content/rgovsignin
https://www.research.gov/research-web/content/grfpaccount
https://www.research.gov/research-web/content/grfpaccount

Account

Migrate Your Existing NSF Account



https://www.research.gov/research-web/content/aboutacctmgmt
mailto:rgov@nsf.gov

Account

Migrate Your Existing NSF Account

To migrate your existing NSF account created in FastLane to NSF’s Account Management System in Research.gov, you must
verify your account’s primary email address and phone number. If you created your NSF account before March 2018 and your
email address is associated with more than one NSF account, you will be prompted to verify information. Depending on the
information on file, you may be required to contact the NSF IT Service Desk for assistance.

How will the system prompt me to verify my information ﬁgf@_g}};ﬁ}}ﬁﬂ}f CDlre
- FOR THE N COMMUNITY
so that my account can be migrated?
Figure 1
*  Open Research.gov .
@ NSF User Sign In
o C|iCk “Sign In” |Ocated at the '[Op right Of the screen. (Figure Choose a secure method to sign in to your NSF account in Research.gov
1 ) NSF Credentials Organization Credentials Login.gov Credentials
. Click “Sign In Using NSF Credentials”, enter your sty ey -
credentials (e.g., NSF ID and password) and sign in using RN o : 0 LoGINGOV
your selected security method (i.e., multifactor authentication ——— T
method) (Figure 2). If you have not set up your preferred
security method yet, you will be prompted to complete this r—— W
activity to access your account. For more information on
setting up your preferred security method, including guides Figure 2

and video tutorials, go to “About Research.qov Sign In”

*  Once you've successfully logged in using your preferred Verify Your Information %
security method, you will receive a Verify Your Information
pop-up. After you have read it, click “Next.” (Figure 3)

NSF is updating its account management system and we need you to verify your account

. L. information. This is a one-fime process.

» Select an email address, enter your 10-digit phone number
and C|iCk “Next_” (Figure 4) O the next screen, you will be asked to review your account's primary email address and

phone number.

* Note the information that has been saved as SRt account's If you have questions, please contact the NSF IT Service Desk at 1 (800) 381-1532 or

primary email address and phone number. (Figure 5) rgov@nsf.gov.
* Click “Add a New Role” and you will be directed to the Add a _
New Role page. (Figure 5) -
Note: Figure 3

* Upon completing the verification process, you will see a green
success message at the top of the screen. To update your
Contact and Academic/Professional Information, click the My
Profile link in the success message. (Figure 5)

Verify Your Information b 4 Verify Your Information X
Please verify your primary email address and phone number. After this one time ® Your account information has been verified and saved successfully.
werification process, you will be able fo make future updates to this account To update your Contact and Academic/Professional Information, visit My Profile
information in My Profile.

John Doe (NSF ID: 000100001) John Doe (NSF ID: 000100001)
* Required Primary Email John.doe@test.com
* Primary Email € For NSF account password recovery Phone Number: (222) 2222222

Select Primary Email
Please proceed fo the Add a New Role page fo reguest a role.

-
Figu,e ?

Figure 4

* Phone Number
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Migrate Your Existing NSF Account (continued)

What happens when the system prompts me to verify my
information but tells me | have multiple accounts that

need to be reconciled?

*  You will receive a Verify Your Information pop-up. After you read

it, click “Next.” (Figure 3)

*  The “Multiple Accounts Found” pop-up informs you that your
email address(es) is associated with more than one NSF ID.

(Figure 6)

* Click “Go To Research.gov Home Page.” (Figure 6)

+ Important Note: Please be aware that the system will allow you
to access Research.gov functionality for a grace period of 30

days.

My grace period has expired. What do | do?

*  You will receive a Verify Your Information pop-up. After you read

it, click “Next.” (Figure 3)

*  The “Multiple Accounts Found” pop-up informs you that an
update to your account is required in order to restore service.

(Figure 7)

»  This pop-up will appear each time you sign in until you contact
the NSF IT Service Desk to reinstate your access to NSF

systems. (Figure 7)
* Click “Close.” (Figure 7)

The system is telling me that my email address is not in

the correct format. What do | do?

*  You will receive a Verify Your Information pop-up. After you read

it, click “Next.” (Figure 3)

* Notice the “Account Verification Failure” pop-up informing you
that your email address(es) is in an invalid format. (Figure 8)

*  You must contact the NSF IT Service Desk to address this

issue. (Figure 8)
* Click “Close.” (Figure 8)

Multiple Accounts Found

Your account email address(es) are associated with more than one NSF 1D. NSF users
should only have one NSF 1D account per the NSF Proposal & Award Policies &
Procedures Guide (PAPPG)

You may continue work on proposals and awards, however, NSF has logged this
discrepancy and will contact you 1o help reconcile your multiple accounts. Please be
aware that these accounts must be reconciled, but there will be a grace period before
your system access will cease.

If you are a reviewer or meeting participant and have been instructed to provide your
reviewer profile information, your accounts must be reconciled before you can provide

your reviewer information

If you have questions, please contact the NSF IT Service Desk at 1 (800) 381-1532 or

rgov@nsf.gov.
Go to Research.gov Home Page

Figure 6

Multiple Accounts Found

© An information update to your account is required in order to restore service.
Please contact the NSF IT Service Desk at 1 (800) 381-1532 or rgov@nsf.gov.

Please contact the NSF IT Service Desk.

Your account email(s) are associated with more than one NSF ID. NSF users should only have one NSF ID
account per NSF Proposal & Award Policies & Procedures Guide (PAPPG).

If you have questions, please contact the NSF IT Service Desk at 1 (800) 381-1532 or rgov@nsf.gov.

Figure 7

Account Verification Failure

@ We are unable to complete the account verification process. Your existing account does not have an
associated email address, or the email address is not in the correct format. Please contact the NSF

|

Figure 8

IT Service Desk at 1 (800) 381-1532 or [gov@nsL.oov.
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Provide Reviewer Profile Information

NSF requires all reviewers and participants in panels, site visits, advisory committees, subcommittees, and committees of
visitors to have an NSF account in Research.gov and complete a one-time registration process to provide their reviewer profile
information. Until this is completed, reviewers cannot open the Reviews, Panels, and Other Meetings page in order to access
proposals for ad hoc reviews, panelist, activities, meeting registration, and meeting sign-in.

Access Research.gov

* If you do not already have an NSF account in
Research.gov, please refer to the Register for a New
NSF Account job aid and Register for a New NSF
Account video tutorial.

*  Once you have an NSF account, open Research.gov.

» Click “Sign In” located at the top right of the screen.
(Figure 1)

* Click “Sign In Using NSF Credentials”, enter your
credentials (e.g., NSF ID and password) and sign in
using your selected security method (i.e., multifactor
authentication method) (Figure 2). If you have not set up
your preferred security method yet, you will be prompted
to complete this activity to access your account. For
more information on setting up your preferred security
method, including guides and video tutorials, go to
“About Research.gov Sign In”.

Submit Invitation Code or Email Address

*  Once you've successfully logged in using your preferred
security method, you will see a “Reviews & Meetings”
tile on the Research.gov homepage. (Figure 3)

+ Click the “Provide Reviewer Profile Information” link
to begin the one-time process to provide your reviewer
profile information. Any information you previously
provided to NSF will be pre-populated. (Figure 3) Note
that after you complete the one-time process and sign
back into Research.gov, the Provide Reviewer Profile
Information link will no longer be displayed.

» Enter the invitation code provided in an email to you from
NSF (noreply@nsf.gov) with the subject “Review for NSF
- Action Needed.” If you cannot locate the email, please
contact the NSF IT Service Desk at 1-800-381-1532 to
have it re-sent. Alternatively, enter the email address
where you received the notification from NSF for the
review or meeting. (Figure 4)

» Click “Submit”.

Research.cov

ONLINE GRANTS MANAGEMENT
FOR THE NSF COMMUNITY

Register | Home | Contact | Help | About

Figure 1

& NSF User Sign In

NSF Credentials

« Uses NSF ID or Primary Email address

- Step-by-step verification using your
phone, app, security key or biometrics

« Learn more About Research gov Sign In

Sign In Using NSF Credentials

New to NSF? Register

© Sign In for NSF Statf

Choose a secure method to sign in to your NSF account in Research.gov

Organization Credentials

- Directs you to sign in to your organization
« Redirects you back to Research gov

Sign In Using Organization Credentials

Don't see your organization? Learm more / Register for
InCommon

Login.gov Credentials

« Directs you to sign in using login.gov
+ Redirects you back to Research.gov

O LOGIN.GOV

Sign In Using login.gov Credentials

Figure 2

Proposals

@ To access restricted features, add a role

Proposals

Prepare and Submit Proposals
(Letters of Intent, Preliminary, Full, Renewal,
Postdoctoral Fellowships and SBIR/STTR)

Demo Site: Prepare Proposals (Training)

Proposal Status

Fellowships
Graduate Research Fellowship Program
(Applicants, Fellows)

Graduate Research Fellowship Program
(Officials) &

Reviews & Meetings

Awards & Reporting Fellowships

Reviews & Meetings

I Provide Reviewer Profile Information I
TovIowS, TanoT, 2ng Do Meotngs
(Panels, Ad Hoc Reviews, Advisory Comittees,

Committees of Visitors, Site Visits, and
Subcommittees)

Manage Financials

ACMS (Award Cash Management Service) &
Program Income Reporting

Foreign Financial Disclosure Report (FFDR) &
(CHIPS & Science Act of 2022) @

Administration

Manage Financials

Awards & Reporting

Project Reports
Demo Site: Project Reports (Training)

Notifications & Requests

Award Documents

Supplemental Funding Requests (including Career-
Life Balance)

Demo Site: Supplemental Funding Requests
(Training)

Continuing Grant Increments Reports &

NSF Public Access Repository (NSF-PAR):
Add Research Products
Manage Research Products

Administration

User Management &

Look Up NSF ID.

Figure 3

Provide Reviewer Profile Information

‘ @ Providing Reviewer Information is only for those users who have received notice from NSF through email to provide their information in Research.gov.

NSF now requires all reviewers and meeting participants to manage profile information in Research.gov. You will not be able to participate until you have completed this one-time process,

You may need to provide additional information such as organizational affliations and demographic information

Invitation Code 10 characters, e.g., 123A567B8C
provide your invitation code received via email

Email Address

Provide the email address where you received your request 1o review

or

— I

<Back to Research.gov Home

Figure 4

» Important Note: You will only receive an email with instructions to provide reviewer profile information if you are
invited by an NSF staff member to review a proposal or participate in a panel, site visit, advisory committee,
subcommittee, or committee of visitors meeting. If you believe you should have received an email with an invitation
code or for additional assistance, contact the NSF IT Service Desk at 1-800-381-1532 or rqov@nsf.qov.
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Provide Reviewer Profile Information (continued)

Verify Your Email Address
* You may be prompted to verify your email
address after submitting your invitation code by

Multiple Accounts Found

entering a one-time password that will be sent to g e W
yoUr email addreSS. (Figure 5) anew one or contact the NSF IT Service Desk at 1 (800) 381-1532 or rgov@nsf.gov.

One-Time Password (6 digits)

* Enter the one-time password provided in an
email to you from NSF (noreplyadmin@nsf.gov)

Note: For security purposes, you will receive two emails. One to your Research.gov account email and one to the

with the subject “NSF Email Verification - Your email fisted above.
One-Time Password.” If you cannot locate the
email, click the “generate a new one” link on the E
screen or contact the NSF IT Service Desk at 1-

800-381-1532 for assistance. (Figure 5)

* Click “Continue.”

Figure 5

After entering your invitation code or email address, you will be navigated to a five-step wizard to enter reviewer profile
information including organizational affiliations, demographic information, academic and professional references,

and preferred contact information for reviewer/meeting activities. All information can be updated at any time by accessing “My
Profile” in Research.gov.

Step 1: Organizational Affiliation(s)

+ Indicate if you have been affiliated with any Provide Reviewer Profile Information
organizations in the past 12 months. (Figure 6)
2_ Affiliation Details 3. Demographic Information 4. Additional Information 5. Review & Confirm

» If you select “No”, click “Next” to continue.

Organizational Affiliation(s) in the Past 12 Months

» If you select “Yes”, you will need to add your Reaired
H H HH H Organizational affiliations are used to manage reviewer selection and determine conflicts of interest. What is an organizational affiliation? For organizational affiliation related questions,
organizational affiliations. s conac e coghan NSF Frogia i f o peaing o016 v, ane o e
. *In the past 12 months, have you been affiliated with an organization?
Important Note: If you already have an O No.1 have no been afate with an oganizaton n he past 2 months
. . @® Yes. | am currently affiliated or have been affiliated with an organization in the past 12 months
organization-approved role (e.g., Pl role) at NSF,

then “Yes” will be automatically selected by default Figure 6
and the “No” option will be disabled. (Figure 9)

Adding Organization(s)

« - . . *In the past 12 months, have you been affiliated with an organization?
*  When “Yes” is selected, a field will appear for O No. | nave not been afiiated with an organization in the past 12 monts
you to add your Organizational aff|||at|0n(s) @ Yes. | am currently affiliated or have been affiliated with an organization in the past 12 months
(Figul"e 7) Search for an organization below by name. Matching results will be returned along with the organization's SAM.gov ' unique entity ID (UEI).
If your organization is not listed, you may add your own by selecting "Other (Please specify).”
»  Search for your organization by typing the - Organization(s) Search by Name
name of the organization in the field. If the 1
organization is registered in SAM.gov, then it (@ TEsT University %]
will appear in the list along with the TEST University
. . 5 . . . UEI: XXXXXXXXXXXX
Orgar"Zatlon S SAMgOV-ISSUGd Unlque Entlty 123 Alpha Street, Austin, TX 12345, US
ID (UEI) and address. Select the organization Other (Please specify)
from the list. (Figure 7) :

Figure 7
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Account Provide Reviewer Profile Information (continued)

Adding Organization(s) - Continued

If your organization is not in the system, you

can add the organization by selecting the * Organization{s) Search by Name
“Other (Please specify)” option. (Figure 8)
1. TEST University ]
If you have been affiliated with more than one UEL: XXXXXXXXXHKX
organization in the past 12 months, click 123 Alpha Street, Austin, TX 12345, US
"Add Additional Organization® and repeat * Other Organization (Please specily)
the: .prc')cess tq add the other organizational 2| Oer Please specty | — g
affiliations. (Figure 8) :
If necessary, you can delete an organization + Add Additional Organization United States Institute 8
you entered using the trash can icon. (Figure
8) Figure 8

Click “Next” to continue.

Important Note: If you already have an organization-approved role (e.g., Pl role) at NSF, then the organization(s)
affiliated with your role(s) will be listed. You cannot delete these organizations from the list. However, you can
indicate if you have not been affiliated in the past 12 months with the organization(s) by clicking the check box next
to it. (Figure 9)

*In the past 12 months, have you been affiliated with an organization?
No. | have not been affiliated with an organization in the past 12 months

Yes. | am currently affiliated or have been affiliated with an organization in the past 12 months

Search for an organization below by name. Matching results will be returned along with the organization's SAM.gov (2" unigue entity 1D (UEI). If your organization is not listed, you may
add your own by selecting "Other (Please specify).”

* Organization(s) Search by Name
1 TEST University J I have not been affiliated with this organization in the past 12 months
UEL: XXXXXXXXXXXX
123 Alpha Street, Austin, TX 12345, US
* Other Organization (Please specify)

2. Other (Please specify) v United States Institute Y

Figure 9

<()= | Helpful Tips

» If you have questions about organizational affiliations, click the "What is
an organizational affiliation?" link for clarification.

* Unique Entity Identifiers (UEI) are issued by the System for Award
Management (SAM). Please refer to SAM.gov. Note that completion of
the SAM registration process may take up to one month.
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Account Provide Reviewer Profile Information (continued)

Step 2: Affiliation Details Provide Reviewer Profile Information
» If your organization is registered in (T STz b S R % Demogrephicinlometon - 4. Addlionatrformetion
SAM.gov, the organization address will be Affiation Details
pre-populated. Enter your * Reguirsd
Department/ofﬁce/Subunlt (Flg ure 1 0) 23:3;:3:\;:2-;72;(:[ currently saved in NSF systems require more information. Addresses that have been pre-populated cannot be edited for organizations that have already been
» If your organization is not registered in Organzan: can e soted e n Wy Profie
SAM.gov, you must enter the required
address fields denoted by a red asterisk (*), Aaress
along with your Department/Office/Subunit. Ao T 12558, Us
(Figure 11) * Departmentofticersubunit

* If you are currently affiliated or have been
affiliated with more than one organization in
(o st TBOTeTiie PRI TGS SBiE
primary organization from the list. If you
have an organization-approved PI role, this

Figure 10

Enter your organization or department's address. It will be used to help identify you in case of a duplicate name. This can be edited later in My Profile.

. 7 * Country
selection will not affect any NSF proposal Setect Courtry
preparation or submission activities in street Address sreet Address (Lne 2)
Research.gov or Grants.gov. (Figure 12)
. “City * State/Territory * Postal Code
* Click “Next.” ——

* Department/Office/Subunit

Figure 11

Primary Organization

You indicated that you are currently affiliated or have been affiliated with more than one organization in the past 12 months. Please select
your primary organization to help manage reviewer selection. This will not affect proposals.

* Primary Organization

Select Primary Crganization

Figure 12
Step 3: Demog raphic | nformation Provide Reviewer Profile Information
o Com plete the requ ired fields denoted 1. Organizational Affiation(s) v 2. Affliation Details v 3. Demographic Information 4. Additional Information 5. Review & Confirm
by a red asterisk (*). (Figure 13)
Demographic Information
. If you have prev'ously prov|ded you r NSF asks for demographic data relating to gender, ethnicity/race and disability to gauge whether our programs and other opportunities in science and technology are fairty reaching and
L. ) ) benefiling everyone regardless of demographic category; and to ensure that those in under-represented groups have the same knowledge of and access to programs, meetings.
demog ra ph IC |nfo rmat'on th IS wvacancies, and other research and educational opportunities as everyone else. For more information, read the Privacy Act Statement.
information will be pre-populated. * Required
ReVIeW your responses and make any * Gender (Please select one} * Ethnicity (Please select one)
O male O Hispanic or Latino @
necessary updateS. O Female O Not Hispanic or Latino
© Unspecified, or ancther gender identity O Da net wish to provide
. Click “Next ”» © Do not wish to provide
* Race (Please select all that apply) * Do you have a disability? (Please select one)
. Im Eortant No te_- YOUI’ demographlc Race Definitions @ What is considered a disability?
. . . . [ American Indian or Alaska Native O ves
information will not be shared with 0 Asin O no
your organizational contacts. 0 e e oo e s e
O wnite
O Other (Please specify)
() Do not wish to provide
Figure 13
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Provide Reviewer Profile Information (continued)

Step 4: Additional te,
Information :():  Helpful Tips
»  Complete the required
fields denoted by a red + Preferred Email Address for Review/Meeting Activities is the email address NSF will
asterisk (*). (Figures use for review activities related to panels, site visits, advisory committees,
14 and 15) subcommittees, and committees of visitors only. Adding this preferred email
. address will not affect your primary, secondary, or organizational email address
o you AT pre\{lously information in the Account Management System.
provided your highest
degree, areas of expertise, *  Preferred Phone Number for Review/Meeting Activities may be used during an
or professional references, active panel, site visit, advisory committee, subcommittee, or committee of visitors
this information will be pre- meeting for NSF staff to contact you if you are unreachable via email. This is not for
populated. Review your texting purposes and will not affect your other contact information in the Account
responses and make any Management System.
necessary updates. .

You must provide at least one area of expertise but may not provide more than five.

+ Click “Next.”

Provide Reviewer Profile Information

1. Organizational Affiliation(s) + 2. Affiliation Details v 3. Demographic Information v 4. Additional Information 5. Review & Confirm

Additional Information

* Required

NSF asks for professional information to enable program officials to manage reviewer selection, as well as related merit review functions. For more information, read the
Privacy Act Statement

Contact Preferences for Review/Meeting Activities

* Preferred Email Address for Review/Meeting Activities @
O CKPoneUAT@gmail.com

O CKPoneUATSecondary@gmail.com

O Other (Please specify)

* Preferred Phone Number for Review/Meeting Activities €
O (1) 111111

O Other (Please specify)

© Do not wish to provide

Figure 14

Degree

" Highest Degree

Select Highest Degree

Area(s) of Expertise

Select up to five items that best describe your area(s) of expertise.
If your area of expertise is not listed, you may add your own by selecting “Other (Please specify).”

* Area(s) of Expertise Add up to five

1. Select Area of Expertise

+ Add Area of Expertise

Professional References

ORCID iD @ 16-digits i 2, 1234-1234-1234-1234

Websites (e.g., Organizational faculty, staff profile, or professional website, LinkedIn, Google Scholar)
Websites may be used for NSF selection of reviewers

+ Add Website

Figure 15
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Account Provide Reviewer Profile Information (continued)

Step 5: Review & Confirm

* Review your information for accuracy and click “Submit.” (Figure 16)

Provide Reviewer Profile Information

1. Organizational Affiation(s) v 2 Adfliation Details v 3. Demagraphic Information v 4. Addiional Information v 5. Review & Confirm

Review & Confirm

Organizational Affiliations

TEST University {UEI: 0000000000 (Frimary) United States Institute
1 View SAM Legal Business Name 123 Beta Street

123 Alpha St College of Law
College of Enginesring Arlington, TX 12345, US

Austin, TX 12385, US

Demographic Information

Gender

Male

Race

American Indian or Alaska Native
Ethnicity

Hispanic or Latina

Do you have a disability?

No

Additional Information

Preferred Email Address for Review/Mecting Activities  Preferred Phone Number for Review/Meeting Activities
CKPoneUAT@gmail com anan
Highest Degree

AS - Assodiate in Science (2000)

Areals) of Expertise

Atmospheric Chemistry

ORCIDID &

None Provided

Websites

Websites may b used for NSF Selecton of feviewers.

testsite.com &

mysie.com &

Figure 16

If you indicated that you have not been affiliated with an organization in the past 12 months, a warning
message will display asking you to review this information since most reviewers have at least one
organizational affiliation. (Figure 17)

Provide Reviewer Profile Information

1. Organizational Affiliation(s) v 2_Affiliation Details v 3. Demographic Information v 4. Additional Information + 5. Review & Confirm

‘ A You indicated that you have not been affiliated with any organizations in the past 12 months. Please review your information to ensure your response is accurate before submitfing

Review & Confirm

Organizational Affiliations

Organizational afiiliations are used to manage reviewer selection and determine conflicts of interest. What is an organizational affiliation? For organizational affiliation related questions,
please contact the cognizant NSF Program Officer for your upcoming &d hoc review, panel, or meeting

None Provided

Figure 17
Submission Confirmation

* View the success message on My Profile to confirm you have successfully provided your reviewer profile
information. (Figure 18)

My Profile

For NSF ID

@ You have successfully provided reviewer information for your Research.gov account. You can now access your assigned Reviews, Panels, and Other Meetings.

Contact Information Demographic Information Academic/Professional Information

(i ) Update your profile information here. If you have a role at an organization, you can update your organization-specific information on View My Roles.

Figure 18
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