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Award Cash Management

$ervice

The Award Cash Management $ervice (ACM$) is NSF’s approach to award payments and
post-award financial processes. This approach requires the submission of award level payment
amounts each time funds are requested. Awardee Preparers, Certifiers and Financial
Representatives are able to access ACMS$.

To access ACM$, financial users must go to Research.gov and complete the following steps:

On the Research.gov
homepage, select Sign
In at the top of the page.

On the NSF User Sign In
page, enter your NSF ID
and Password (same as
FastLane ID and
password) and click
Sign In. If your
organization appears in
the drop-down list, you
can Sign in with your
organization credentials.

Click Award Cash
Management $ervice
underneath ACM$
dashboard.

Research.cov

=

Sign In | Register | Home | Contact | Help | About

Learn how to deposit publications in the NSF Public Access Repository (NSF-PAR).

We'll walk you through the process in this short video!

Watch Tutorial Video

@ NSF User Sign In

NSF 1D

‘orgot? / Look Up NSF 1D

Password

There are 2 ways 1 sign in 1o Research.gov. Use your NSF IB or your erganization credentials

Organization Credentials €@

Select your organization from the drop-down menu bedow, to be taken
10 the InCommon Log In page for your organization

Pick Your Organization

Don't see your arganization listed?
Leam more / Register for InComman
© Sign In for NSF Stafl @ Sign In for NSF Visitors

NSF FastLane Services

Lookup NSF ID

Award Cash Management $ervice (ACM$) Dashboard

ACM$ Dashboard

foward Cash Management Service
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Review your Organization Summary Page

The Organization Summary Page shows transactions requiring attention; the links for submitting
new transactions or searching for transactions or awards; and transaction status lists for draft
transactions, transactions awaiting certification, and transactions received by NSF.

My Desktop

Award Cash
Management
Service
Organization Summary

Submit New
Transaction

Search for Transaction
or Award

Draft Transactions
Awaiting Certification
Received Transactions
Histerical Transactions
All Open Awards

ACMS Help

Awards & Reporting Manage Finaneials Administration

Award Cash Management $ervice (ACM$)

Organization Summary
Organization Name: Wright State University v @

View Open Awards
Organization ID: 0001016000

View Recently Closed Awards

The following transactions require attention:
o Draft transactions =»

® Received transactions >>

SUBMIT NEW TRANSACTION

To submit a new payment transaction, begin by entering a payment date and clicking on the Continue button. The Payment Date is the date when the
payment transaction will be submitted for processing. Payment transactions with a Payment Date for the current day that are submitted befere 7:59 pm
Eastern Time will be processed the next business day. For more details about this process, view online help

Payment Date Requested: 12/30/2014 m

Search for Transaction or Award

Quick Search | Advanced Transaction Search | Advanced Award Search

Create a Payment Transaction

Awardee preparers can navigate to the Submit New Transaction box. Enter a
payment date and click Continue. Current date is default or can be changed

to future date for warehousing.

SUBMIT NEW TRANSACTION

To =ubmit a new payment trangaction, begin by entering a payment date and clicking on the Continue button. The Payment Date iz the date when the
payment transaction wil be submitted for processing. Payment transactions with a Payment Date for the current day that are submitted before 7:59 pm
Eastern Time will be processed the next business day. For more details about this process, view online help

Payment Date Requested: q2/30/2014 El

Note: The Submit New Transaction box will only appear when you are signed in as a Preparer.
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Create a Payment Transaction

u To create a payment transaction, for open awards click Payments tab.

Step 1. Payments

Enter a payment amount in the Payment Amount Requested field for one or more
Federal Award IDs. You can also click on the Upload/Download button to use the MS
Excel or XML (XLS, XLSX) processes. Amounts can be +/- dollars & cents.

Step 1. Payments

Paymert requests can be entered manually (ine by line for esch award) or uploaded as MS Excel of XML files W recommend the upload
process for requests containing more than 25 avwards. To begin the upload process, click "Upload/Dovwnload”.

To enter payment requests manuslly, enter the Payment Amount Reguested for an award listed below . You may optionally enter the Recipiert
Accourt Mumber for the sweard. MSF will retain the Recipient Account Number and prepopulste it for future requests.

If ywou are reguesting that the avvard be financially closed earlier than s scheduled close date, check the "Final Flag" indicator.

Additionally, if wou would like to edit the list of the awards displayed on the screen, click "Edit Aweard List". This may be helpful if you have a
high number of awards, but only need to request funds for a few of those awards.

For more details shout the payment request process, view online hels.

Edlit &wards List UploadDovenlosd

Show |25 |« | per page Fiter: ¥ pew swards * Thresholds applied * Paymert outstanding  Clear Fiter

Federal Recipient PLPD From To Total Previous Het Payment JExpected Final Flag
fAwardID Account Hame Federal Cumulativ Available] Amount |[Close
Humber Funds e Cash Funds Requeste Date
Authorize Disburse d
d ments

w Click Save. ]
TR

{

* The Payment Tranzaction has been saved.

Or click Adjustments tab to financially closed awards.
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Make an Adjustment Request to a Closed Award

l i To make an adjustment request to a closed award, click on the Adjustments Tab.

Note: Users can also access a list of

closed awards by clicking on the “View SUED s TR
Recently Closed Awards” link on the
Organization Summary Page or by Stop 2. Adjustments

completing an Advance Award Search and
setting the Award Status filter to “Closed”.

To ender adpastment requests, erter the Federal Award ID {or sach financially closed sward includsed in the request and cick "alidate:
Awards”. Once the aword is validated, ACME will dsplay the financial information for the awarnd

Enter the Aduerimert Requested amourt for each award. This smount will be posiiive 1o increase sward expenses and indiate a payment or
negative 10 decrease dward expenses

Torémaowe anry areards from the sdusiment requesst, sslect checkboxes nead 10 swands you would B bo remove from the request and click
Fremerve Sedected” For mone detais about the sdustment request rocess, view .

B Enter the Federal Award ID for o rssons for e e sk oo con s for e s, etem
u each closed award you want to -
adjust and click Validate Awards.
You may enter up to 5 awards
for validation.

Vokdabe Awards Remove Seiecied

Fifterz * Tie

Note: You must enter a justification in Fodatal Awors - Financil Glose] Proious Adustment  Adustm
order to complete an adjustment. o '

(ol

r
Note: The Federal Award must be F [
financially closed to be adjusted and - I—'
the expenses must have been
. . . Voldsto Awards | Remave Selected
incurred during the life of the award.

Totals: £0.00 $0.00 $ou00 $0.00

W Once a Federal Award ID is validated, the amount available for upward adjustment

and downward adjustment will display, as well as eligible, ineligible and downward.
Enter the adjustment amount into the Adjustment Requested field. A positive amount
represents an upward adjustment. A negative amount represents a downward

adjustment.
Federal Award Financial Cloged Previous Balance Balance Adjustment Adjustment
1] Date Cumulative Available for Available for Eligibility Status | Requested
Cash Upward Downward
Disbursement Adjustment Adjustment
r

w Click Save. \’ [Datets |
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Review and Forward Payment Transactions

To review and forward a payment transaction for certification:

I,I ' Click on the Review Tab.

., | If desired, provide a comment
on the transaction.

Note: Comments are for
internal use of your org and are
not visible to the NSF grant
accountants.

Step 3. Review

Total # of Avwards. 591 Date Prepared:
Transaction Status:  Draft Prepared by
Email Address:

Telephone Number

Payment Amount Requested Total (Open Awards) =
Adjustment Requested Total (Closed Awards) =

Payment Transaction Total =

Katsulis **--—=-
yasmins katenlis@uale_ adn

(203) B2

$0.00
($2,000.00)
($2,000.00)

N\

-, [|fdesired, provide remarks
on the transaction. \

Note: The National Science
Foundation will be able to view
remarks added by the Preparer.

\ |

Forward for Certification

wyardees should use this section to explain fully any adjustments resutting from an audit, investigation, or internal review or to provids
iNformation to NSF that may clarify tems or issues that are relasted to submission of the payment transaction.

Click Forward for
- . . —
Certification to complete.
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Certify a Payment Transaction

To certify a payment transaction, complete the following steps after signing
into Research.gov as a Certifier and selecting the ACM$ link:

, From the Organization Summary Screen scroll down to the Awaiting
" Awardee Certification box.

l, ' Select the Transaction ID number of the transaction you would like to certify.

Wiewy Al Awaiting Cedification

Trangaction 10 Date Certified / Certified [ Total # of Payment Payment Date Transaction
Prepared Prepared by Awards Transaction Total Reguested Status
85

-, Review the transaction and, if
' desired, provide comments

and/or remarks. \
Review
Total # of Avwvards\, 1 Diate Prepared:
Transaction Status: waiting Certification Prepared hy:

Email Address:
Telephone Mumber:
Date Certified:
Certified By

Email Address:

Telephone Mumber:

Payment Amount Requested Total (Open Awards) = $4.00
Adjustment Requested Total (Closed Awards) = $0.00

Payment Transaction Total = §4.00
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Certify a Payment Transaction

Once you are satisfied with your review and ready to submit, check the certify box
and then click Certify & Submit Transaction.

« I, John Do | certity

For all grantees

By submitting this electronic request for cash disbursement, | cerlify to the best of my knowledge and belief that the expenditures, disbursements, and
cash receipls associated with this request for payment are for the purposes and objectives sel forth in the solicitation, proposal, and award letter, and
comply with the terms and condiions of the award. | am aware that any false, ficibous, or fraudulent informabon, of the omission of any matenal fact in
MNSF proposals, reports, and any othar communicabion submitted to NSF, may subject me to cnminal, civil, or adminisirative penalties for fraud, false
statements, false claims, or otherwise. (See, @.g., U.S. Code Title 18, Sections 287, 1001 and 1343 Title 31, Sections 3729-3730 and 3801-3812)

Additional Certifications apphcable only for SBIR/ISTTR grantees

A That the pnncipal investigator and the small busingss firm have not accepled funding for the same of overlapping work excepl as stated in the
underlying proposal
B That all proposals de g the same or pping work have been dechined or withdrawn;

That the pnmary employment of the pancipal investigator, as defined by the apphcablé NSF Program Solicitation, is with the small business firm
and wall continue 1o bé dunng the conduct of the research throughout the award penod, and that the principal inveshgator s cumently available o

perform the proposed work,
D.  That the grantes is a small busingss as defined in the SBA Eligibility Guide at

Reject Transaction

Note: Clicking “Reject Transaction” will send the Transaction back to Draft Status.




_Research.cov

ONLINE GRANTS MANAGEMENT
FOR THE NSF COMMUNITY

Edit a Draft Payment Transaction

To edit a draft payment transaction, complete the following steps after signing into
Research.gov as a Preparer and selecting the ACM$ link:

On the ACM$ Organization Summary Page, scroll down to Draft Transactions.

84

Transaction 1D

Date Last Saved Saved by

Wigwy Al Drafts

2,

edit.

3.

Select the Transaction ID it Transactions
number that you want to

T iariactionm 0

T~

x1

Step 1. Payments

Payment requests can be entered manually (line by line for each avward) or uploaded as MS Excel or XML files . We recommend the upload
process far regquests containing more than 25 awards. To bedin the upload process, click "UploadiDovwnlosd™.

To erter payment requests manually, enter the Payment Amourt Requested far an award listed belowy. You may optionally enter the Recipient
Accourt Mumber for the sseard. NEF will retsin the Recipient Account Mumber and prepopulate it for future reguests.

If wau are reguesting that the svward be financially clozed earlier than its scheduled close date, check the "Final Flag" indicstar.

Additionally, it you would like to edit the list of the awards displayed on the s=creen, click "Edit Avward List". This may be helpful if you have a
high number of sweards, but only need to regquest funds for & few of those avwards.

For mare details about the payment regquest process, vieww onling heln.

Edit Avvards List UploadDownload

Show |25 = | per page Fitter: 5.7 Mews sweards  * Thresholds applied  ** Paymert outstanding  Clear Fitter

Eederal Recipient PLPD From To Total Previous Het Payment Expected Final Flag
AwardID Account Hame Federal Cumnulativ Available Amount Close
Humber Funds e Cash Funds Requeste Date
Authorize Disburse d

You will then go to the Step 1 of the payment transaction process which will display
the draft transaction.
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Search for Payment Transactions and Awards

To search for payment transactions and awards, complete the following steps after signing
into Research.gov and selecting the ACM$ link:

w Enter a Transaction ID or Federal Award ID and click Search to perform a Quick
Search.

Quick Search | Advanced Transaction Search | Advanced Award Search

Transaction I0: I -0R - Dishursement Mumber: I

Transaction Status: I’ﬂ'" j

Federal Award ID: I

M You can also search for an ACM$ originated payment transaction or award level

payment information by clicki;<)n the Advanced Search links:

/ N\

Quick Search | Advanced Transaction Search | Advanced Award Search

Tranzaction T I - 0OR - Disbursement Mumker: I

Transaction Status: I"']"” j

Federal Award ICx I






